
PURCHASE REQUEST
OFFICE OF THE SOLICITOR GENER,AL

(Agency)

PR No. 023 10- 181 t2024)

SAI No

Date:

Date

oclober'17. 2023Department:

Section:

Administrative Division

Slock

No.
Ur: Item Description otv Eslimated UnitCosl Estimated Amount

Procurement of Long (8.5" x 13")and Short (8.5" x 11")
Copy Paper for CY 2024

Tech nical Specilication.

Copy Paper with Office of the Solicitor General (OSG) logo
printed at the back

Physical Property
Minimum

Requirement

Maximum

Requirement

Weiaht TOGSM

Size 8 5' x '13' long

and 8.5'x 11'

short

NA

Brightness % 90 NA

Opacity % 90 NA

Thickness. mm 0.08 mm

Sliffness. MD, !N.m 250 NA

Dirl Count, mm'/m'? NA 15

lot

Quantity Required: 21,000 reams (Long,8.5'x 13')
,l,000 reams (Short, 8 5' x '11')

Delivery Term: The Supplier shall unde(ake an initial

delivery of 2,000 reams long copy paper and 100

reams short copy paper within fifteen ('15) days

from receipt of the Notice to Proceed (NTP).

The balance shall be delivered within five (5) days

upon requesl by osc, until the total quantity

ordered is fully delivered, which shall not be

beyond March 31, 2025. Full delivery must be

completed within 12 months atter the first delivery

date

Payment: Payment shall be made for every billing

wilhin 30 days upon approval of the lnspection

and Acceptance Report (lAR)

Pl€ase see atlachod lem s ol Relorence (TOR):

I TechnicalSpecilication

ll. Oualillcation ol the Contractor

lll Evidence and Verillcation

IV Deliveries

V. Testing of Copy Pa@r

Vl. Paymenl

Atloched: Menoftndun and Approwd Tefins ol Reletencg (fOR) hon
fechntcel Wo*tng Group ol the C,opy PaNr fo( lhe FY 2021

l Php 6,000,000.00
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Php 6,000,000 00
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Amount in Words Six Million Pesos Only Php 6,000,000.00

Purpose: For Biddin Procurement Activity FY 2024)

Prepared By Recommending Appro/al Approved by

,'jR *.,oirr."(ron( R. BUENDIAE
IJ

MENAROO I. GUEVARRA

Admin;strative Offlcer V Director , HRMAS Solicitor General

,'h I


